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Appendix A

Alabama Office of School Readiness, Code of Alabama, Section 26-24-23,24,25

Duties of office.
The Office of School Readiness shall do all of the following:

(1) Establish criteria and administer such programs and services as may be necessary for the operation and
management of a voluntary prekindergarten program.

(2) Administer such programs and services as may be necessary for the operation and management of preschool and
certain child development programs coordinating with the Department of Education for the inclusion of preschool
special education.

(3) Ensure that the prekindergarten program provides a developmentally appropriate preschool program
emphasizing growth in language and literacy, math concepts, science, arts, physical development, and personal and
social competence.

(4) Receive and disperse any funds appropriated to the office from the Legislature for the establishment, operation,
and administration of the prekindergarten program. The budget of the office shall be part of the Department of
Children's Affairs.

(5) Assist local units of administration in this state so as to assure the proliferation of services under this article.

(6) Coordinate with the regulatory division for the licensing of child care centers and with the administration of the
United States child and adult care food programs at the child care centers participating in the prekindergarten
program.

(7) 1ssue annual reports to the Governor and the Legislature concerning the administration and operation of the
prekindergarten program.

(8) Provide leadership for enhancement of school readiness in this state by aggressively establishing a unified
approach to the state's efforts toward enhancement of school readiness. In support of this effort, the office may
develop and implement specific strategies that address the state's school readiness programs.

(9) Safeguard the effective use of federal, state, local, and private resources to achieve the highest possible level of
school readiness for the state's children.

(10) Provide technical assistance to local programs.
(11) Assess gaps in services.

(12) By January 2001, adopt a system for measuring school readiness that provides objective data regarding the
expectations for school readiness, and establish a method for collecting the data and guidelines for using the data.
The measurement, the data collection, and the use of the data must serve the statewide school readiness goals. The
criteria for determining which data to collect should be the usefulness of the data to state policymakers and local
programs' administrators in administering programs and allocating state funds, and must include the tracking of
school readiness system information back to individual school readiness programs to assist in determining program
effectiveness.

(Act 2000-613, p. 1230, §5.)
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The following entities may voluntarily, but shall not be required to, participate in the programs and services
administered by the Office of School Readiness:

Entities that may participate.

(1) Public schools.

(2) Private schools.

(3) Churches.

(4) Existing public prekindergarten programs.

(5) Existing private prekindergarten programs.

(6) Existing nonprofit prekindergarten programs.

(7) Any other entities or programs approved by the office.
(Act 2000-613, p. 1230, §6.)

Collaboration on programs.

As additional funds become available, all programs within each county participating in school readiness shall
collaborate on early education and child care programs that are funded with state and/or federal funding including,
but not limited to, adult and community education programs, Even-Start literacy programs, prekindergarten early
intervention programs, Head Start programs, programs offered by public and private providers of child care, migrant
prekindergarten programs, Title 1 programs, subsidized child care programs, and teen parenting programs, together
with any additional funds appropriated or obtained for this section. These programs shall be components of the
integrated school readiness program.

(Act 2000-613, p. 1230, §7.)
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Appendix B
Budget Categories
Type of Expenditure Allowed Items
Personnel Costs e Pay for Lead Teacher and Auxiliary Teacher in

compliance with salary scale in Appendix ______
e Administrative costs (Must not exceed 6% of grant
amount)
e Substitutes (Must provide substitute in absence of either
lead or auxiliary teacher)
OSR requirements are that Lead Teachers and Auxiliary
Teachers are paid within the pay scale provided by OSR in
Appendix C. This amount does not include benefits.

Benefits e Insurance, retirement or other benefits for Lead Teacher
and/or Auxiliary Teacher

Educational Equipment e Instructional materials and supplies for classroom

and Supplies e Playground equipment and supplies

e Equipment over $500 must be approved by OSR staff
¢ C(Classroom furnishings
Supply lists and furnishings lists are available in Appendix D

Travel e Home visits

e Travel in support of classroom
Professional e Registration, travel and lodging
Development
Other Equipment and ¢ C(Classroom maintenance and cleaning supplies
Supplies e Computer support (limited)

e Parent programs and involvement
e Safety equipment
¢ Food for children

Health Services e Health screenings and referrals
e Special education services
e Health services and supplies
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APPENDIX C

Teacher Salary Scale
(Non-Certified & Certified)

LEAD TEACHER:
BS/BA Certified
First Class $30,900 $36,144
Program
Salaries

These are minimum starting salaries. Programs can adjust salaries based on
additional sources of funding and years of experience.

Note: The salary for certified teachers is only required for teachers in public schools.

AUXILIARY TEACHER:

CDA/Required Coursework

First Class Salary $17,679

OSR only requires programs to pay the CDA salary for auxiliary teachers. If the
auxiliary teacher has a higher credential, programs may choose to pay the
recommended salary for that credential.

If the Auxiliary Teacher salary exceeds the current salary of Teacher’s Aides in
public school sites, it is recommended that the school develop a new classification to
reflect the increased education requirement and increased work expectations of an
OSR Auxiliary Teacher.
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APPENDIX C (cont’d)
Alabama State Department of Education Teacher Salary Schedule

FY 2011 Foundation Program

State Minimum Salary Schedule
Classroom Teachers

Public School Experience — 187 Day Contract

Bachelor Master 6-Year Doctoral Non-
Degree

BS MS 6Y DO ND
<3yrs 36,144 41,564 44,818 48,071 36,144
<6 yrs 39,756 45,720 49,297 52,877 39,756
<9yrs 41,497 47,721 51,470 55,191 41,497
<12 yrs 42,053 48,362 52,148 55,932 42,053
<15yrs 42,818 49,238 53,093 56,949 42,818
<18 yrs 43,794 50,364 54,305 58,244 43,794
<21 yrs 44,360 51,012 55,005 58,999 44,360
24 yrs 44,926 51,666 55,708 59,752 44,926
< 27yrs 45,461 52,201 56,245 60,288 45,461
27+ yrs 45,997 52,737 56,780 60,824 45,997

The anniversary date of experience shall be used to determine the appropriate step for
experience.

An employee is entitled to pay for an advanced degree in the monthly pay period that begins
after the State Superintendent recognizes the advanced degree. If the contract period has ended,
the increase in pay will become effective with the first pay period of the next contract. The
advanced degree must be earned from a regionally accredited institution.
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Required Equipment, Materials & Supplies
Priority One: (must be included in all classrooms the first year of operation)

Blocks:
Types of Blocks:
e Unit Blocks (starter set)
e wood blocks
e cardboard bricks
e duplo
o waffle blocks

Small building materials:

legos

bristle blocks
building logs
small wood blocks

Accessories:

small vehicles

multi-cultural people figures
career people figures
traffic signs

animal figures

steering wheels

Math:
Counting:
e  counting bears
e  counting animals
e bingo chips
e dominos
e counting games
Written Number:

e magnet numbers
number bingo

tactile number templates
number peg puzzles

Measuring:

unifix or snap cubes
chain links

1 inch wooden cubes
1 inch tiles

timers

Judy clock

balance scale

Comparing Quantities:
e pegs and peg boards
e sorting trays

Shapes:

pattern blocks and cards
attribute blocks

lacing shapes

stringing shape beads
tangrams and puzzles
geoboards

Fine Motor:
Manipulatives:

e gears

e magnatiles

o tweezer activities

o tinker toys

e  connecting tubes

¢ interlocking manipulatives
Puzzles:

puzzles with many different
subjects and # of pieces
floor puzzles

3-D puzzles
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Nature and Science:
Collections Natural Objects:
Rocks and minerals
leaves

seeds

acorns

pine cones

[ )
[ )
[ )
[ )
e shells
[ )
[ )
[ )
[ )

feathers
nuts
sticks
spices

Living Things:

e models of insects
models of animals
live plants
bug boxes
plant

Science Tools:

thermometers

flashlight

prisms (plastic)
unbreakable mirrors
binoculars

maps and globes

sky and star maps
pipettes

color paddles

various types of scales
measuring cups & spoons
linear measuring devices
Stop watch

magnifiers

Games & Toys:
e  kaleidoscopes
o “Feely” bag or box

Activities:
e  Plastic tubs for soil & sand
e  water experiments
e sink/float
e magnetic testing

Dramatic Play:
Dramatic Play Furnishings:
o play kitchen set
e doll furniture
e dress up clothes storage
e mirror

Dramatic Play Props:
home props such as:

e  dishes, pots and pans,
eating and cooking utensils,
food containers, plastic food
sets, empty food containers,
small appliances with cords
cut, mirror, place mats,
measuring cups, spoons,
graduated size mixing
bowls, glasses, broom, mop,
vacuum cleaner, hair dryer,
curling iron, magazines,
telephone and telephone
books

Dress-up Clothes:
e community helper costumes
e  cultural costumes

Female gender specific such as:
e shoes

purses

scarves

dresses

skirts

Male gender specific such as:

ties

wallets

shoes

jacket

Theme Related Props

Library:

Wide variety of children’s books:
(Minimum of 36 books, either classroom
or from a library)

rhyming

alliteration

predictable

informational/ factual
classics

award winners

nursery rhymes & poetry
fantasy

nature & science
race/culture

people

abilities

animals

variety of big books (minimum
of 6)

Class/child made books
photo books of class trips or
events

Library Area Furnishings:

Pillows

rug

child-sized rocker or beanbag
chairs

Additional Language Materials:

alphabet, beginning sounds
and rhyming word puzzles
3-D letters

letter templates

felt story board pieces
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Writing:

Writing Materials:

catalogs

office forms

“junk” mail

telephones

message pads

guest checks

receipt books

order forms

variety of paper
clipboards

magnadoodle
journaling/notebook pads
writing materials & tools to be
placed in all centers

dry erase boards

chalk boards

Writing Tools:

pencils

pens

markers

crayons

chalk

erasers

pencil sharpener

dry erase markers/crayons
old computer keyboards
children’s name cards
word/picture cards
letter stencils

letter stamps

Art Materials:
Drawing:

crayons (“fat” & small)
markers

colored pencils

sidewalk chalk

white & colored drawing chalk

Paints:

variety of paint (tempers, finger,
watercolor)

double easel

paint brushes

sponges

sponge brushes

paint cups

art aprons

Paper:

3D:

variety of sizes, shapes, weight,
texture and colors

Play dough/clay

clay cutters and other clay
equipment

styrofoam

cardboard tubes

boxes

bottles

popsicle sticks

wood pieces

Collage:

Tools:

sequins and spangles
paper shapes

yarn

string

ribbon

felt

paper and fabric scraps
wallpaper samples
wiggly eyes

lace

chenille pipe cleaners
glitter

pom-poms

stencils

glue

SCissors

hole punchers

tape i.e. masking, clear & colored
staplers

Music and Movement:

“l.@ss
Instruments:

e  Children’s musical
instruments school-made
or purchased (set of 10)

Music CDs and Tapes:
e Variety of music
tapes/CDs for children
(minimum of 10)

Dance props:

e  scarves
e  ribbon rings
e hats

o tutus

e  streamers
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Gross Motor: Other Materials:

e halls o pulleys
parachute wedges
riding toys corks
hoops marbles
large balls/bats small boats
short basketball goal plastic toys
ring toss ping pong balls
wagons nuts and bolts
screwdriver
SCrews
wrench
pliers
hammer
nails
watering cans
small, hand held tape
recorder
e small journals for
recording data and
observations
clipboards
plastic trays
tactile materials
stacking/nesting toys
parquetry blocks

Priority Two: May be added after priority one requirements are met
Additional unit blocks, Hollow blocks, additional block sets, large vehicles for block play, sand
and water tables
Sand and water play toys such as: buckets, cups, measuring cups, sifter, funnel, tubing, sponges,
small cars, trucks, squeeze bottles, spray bottles, boats, dishwashing liquid, variety of molds
including alphabet and numbers

Variety of puppets, puppets stage, and stuffed animals

Flannel board materials, Magnetic board and a variety of magnets, Dry erase board and markers
Additional dramatic play props, manipulatives, materials for creating in Art and Drying rack
Additional paint and play dough/clay colors Pipe works

Child-sized sofa and chair, Play house, farm, and garage. Tool box, tools, workbench, and safety
glasses

Additional dolls and doll accessories, Canister set, Tablecloth, and Luggage

Additional dress-up props, Play mats such as: town, farm
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APPENDIXE

Classroom Inventory & Purchase List

Program Name: County:

Contact Person:

Telephone Number: Fax Number:

NOTE: Non-consumable items over $500.00 must be pre-approved by the assinged technical assistant
PRIOR to purchasing.

Equipment/Materials/Supplies Company Quantity | Total Received
(ex. 2 @ $5.00) (ex. $10.00) (TA initials)

Approved By: Date:
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APPENDIX F

Parent Fee Sliding Scale for Tiered Grants

2012 Federal Poverty Guidelines:

F ilgss

| Household size | 100% || 133% || 150% | 200% || 300% || 400% |
| 1 || $11,170 || $14,856 || $16,755 || $22,340 || $33,510 || $44,680 |
| 2 || 15,130 || 20,123 || 22,695 || 30,260 || 45,390 || 60,520 |
| 3 || 19,000 || 25,390 || 28,635 || 38,180 || 57,270 || 76,360 |
| 4 || 23,050 || 30,657 || 34,575 || 46,100 || 69,150 || 92,200 |
| 5 |[ 27,010 || 35,923 || 40,515 || 54,020 || 81,030 || 108,040 |
| 6 || 30,970 || 41,190 || 46,455 || 61,940 || 92,910 || 123,880 |
| 7 || 34,930 || 46,457 || 52,395 || 69,860 || 104,790 || 139,720 |
| 8 || 38,800 || 51,724 || 58,335 || 77,780 || 116,670 || 155,560 |
| For each additional person, add || $3,960 || $5,267 || $5,940 || $7,920 || $11,880 || $15,840 |

2012-2013 Sliding Fee Scale

For First Class Pre-Kindergarten Program

Percentage of Poverty

Parent Fees Not To Exceed

0-200% $40/ month
201-300% $100/ month
301-400% $200/ month

>400% $300/ month

Parent Fees are not a requirement of the First Class Pre-Kindergarten program. However,

programs may choose to request parent fees (tuition) based on the above guidelines. No child

may be refused access to First Class Pre-Kindergarten program based on inability to pay.
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APPENDIX G

New Student Checklist
Child Demographic (database)
LELA (T.A’s pick up)
Ages and Stages (to be checked on-site)

Parent Contract/Code of Behavior (signed and kept on site)
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Appendix H
Time Line
TASK DATE SUBMISSION
Site Demographic Information Form September 1 On-Site
Teacher Demographic Information Form September 1 On-Line
Accreditation Documentation September 1 On-Line
Teacher Training Verification On-going On-Site
Standardized Site Budget Form September 1 On-Line
Supply/Inventory List September 1 and Ongoing (as On-Site
needed)
Parent Contract (Notice of Receipt) September 1 On-Site; Faxed
Official Transcripts September 30 Mailed
Copies of Staff Background Checks — Lead, September 30 Mailed
Assistant and Substitutes
Pre/Post LELA’s September 30 and April 1 TA’s Pick-up
Ages and Stages Questionnaires September 30 On-Site
Waiver Request Form September 30; As Needed Faxed
Parent Orientation Verification/Sign In Sheet September 30 On-Site
Child Demographic Form December 1 On-Site
Parent Conference Verification December and May On-Site
Parent/Family Enrichment Verification/Sign In | December and May On-Site
Child Waiting List On-going On-Site
Planned Parent Activities for the Year On-going On-Site
New Student Checklist As Needed On-Site
Evaluation Referral Form As needed On-site
Student Health Screening Record Ongoing On-Site

Fi llz;lss
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Appendix I

Alabama Department of Children’s Affairs
Children’s Policy Councils Field Directors

Jefferson

Susan

hambers

Ml

Alabama Department of Children’s Affairs

Amy Floyd (334) 353-2708 amy.floyd@dca.alabama.gov
Liletta Jenkins (334) 353-2710 liletta.jenkins@dca.alabama.gov
Susan McKim (334) 353-2709 susan.mckim@dca.alabama.gov
Tammy Loper (334) 353-2707 tammy.loper@dca.alabama.gov
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Appendix ]

Alabama’s Mandatory Child Abuse and Neglect Reporting Law

CODE OF ALABAMA
TITLE 26. INFANTS AND INCOMPETENTS.
CHAPTER 14. REPORTING OF CHILD ABUSE OR NEGLECT.

§ 26-14-1. Definitions.

For the purposes of this chapter, the following
terms shall have the meanings respectively
ascribed to them by this section:

{1} Abuse. Harm or threatened harm to a child's
health or welfare. Harm or threatened harm to a
child’s health or welfare can occur through
nonaccidental physical or mental injury, sexual
abuse or attempted sexual abuse or sexual
exploitation or attempted sexual exploitation.
"Sexual abuse' includes the employment, use,
persuasion, inducement, enticement, or coercion of
any child to engage in, or having a child assist any
other person to engage in any sexually explicit
conduct or any simulation of the conduct for the
purpose of producing any visual depiction of the
conduct; or the rape, molestation, prostitution, or
other form of sexual exploitation of children, or
incest with children as those acts are defined by
Alabama law. "Sexual exploitation" includes
allowing, permitting, or encouraging a child to
engage in prostitution and allowing, permitting,
encouraging or engaging in the obscene or
pornographic photographing, filming, or depicting
of a child for conrurercial purposes.

(2) Neglect. Negligent treatment or maltreatment of
a child, including the failure to provide adequate
food, medical treatment, supervision, clothing, or
shelter.

(3) Child. A person under the age of 18 years.

{4) Duly constituted authority. The chief of police
of a municipality or municipality and county; or
the sheriff, if the observation of child abuse or
neglect is made in an unincorporated territory; or
the Department of Human Resources; or any
person, orgarnization, corporation, group, or agency
authorized and designated by the Department of
Human Resources tc receive reports of child abuse
and neglect; provided, that a "duly constituted
authority” shall not include an agency involved in

the acts or omissicns of the reported child abuse or
neglect.

§ 26-14-2. Purpose of chapter.

In order to protect children whose health and
welfare may be adversely affected through abuse
and neglect, the legislature hereby provides for the
reporting of such cases to the appropriate
authorities. It is the intent of the legislature that, as
a result of such efforts, and through the
cooperation of state, county, local agencies and
divisions of government, protective services shall
be made available in an effort to prevent further
abuses and neglect, to safeguard and enforce the
general welfare of such children, and to encourage
cooperation among the states in dealing with the
problems of child abuse.

§ 26-14-3. Mandatory reporting.

(a) All hospitals, clinics, sanitariums, doctors,
physicians, surgeons, medical examiners, coroners,
dentists, osteopaths, optomelrists, chiropractors,
podiatrists, nurses, school teachers and officials,
peace officers, law enforcement officials,
pharmacists, social workers, day care workers or
employees, mental health professionals, members
of the clergy as defined in Rule 505 of the Alabama
Rules of Evidence, or any other persen called upon
to render aid cr medical assistance to any child,
when the child is known or suspected to be a
victim of child abuse or neglect, shall be required to
report, or cause a report to be made of the same,
orally, either by telephone or direct communication
immediately, followed by a written report, to a
duly constituted authority.

(b) When an initial report is made to a law
enforcement official, the official subsequently shall
inform the Department of Human Resources of the
report so that the department can carry out its
responsibility to provide protective services when
deemed appropriate to the respective child or
children.

Page 1of 7
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Alabama’'s Mandatory Child Abuse and Neglect Reporting Law

(c) When the Department of Human Resources
receives initdal reports of suspected abuse or
neglect  involving  discipline or  corporal
punishiment committed in a public or private
school or suspected abuse or neglect in a state-
operated child residential facility, the Department
of Human Resources shall transmit a copy of
school reports to the law enforcement agency and
residential facility reports to the law enforcement
agency and the operating state agency which shall
conduct the investigation. When the investigation
is completed, a written report of the completed
investigation shall contain the information required
by the State Department of Human Resources
which shall be submitted by the law enforcement
agency or the state agency to the county
department of human rescurces for entry into the
state's central registry.

{(d) Nothing in this chapter shall preclude
interagency agreements between departments of
human resources, law enforcement, and other state
agencies on procedures for investigating reports of
suspected child abuse and neglect to provide for
departments of human resources to assist law
enforcement and other state agencies in these
investigations.

(e) Any provision of this section to the contrary
notwithstanding, if any agency cor authority
investigates any report pursuant to this section and
the report deoes not result in a conviction, the
agency or authority shall expunge any record of the
information or report and any data developed from
the record.

(N Subsection (a) to the conktrary notwithstanding, a
member of the clergy shall not be required to
report information gained solely in a confidential
communication privileged pursuant to Rule 505 of
the Alabama Rules of Evidence _which
communication shall continue to be privileged as

provided by [aw.

§ 26-14-5. Contents of reports.

The reports provided for in this chapter shall state,
if known, the name of the child, his whereabouts,
the names and addresses of the parents, guardian

or caretaker and the character and extent of his
injuries. The written report shall also contain, if
known, any evidence of previous injuries to said
child and any other pertinent information which
might establish the cause of such injury or injuries,
and the identity of the person or persons
responsible for the same.

§ 26-14-6. Temporary protective
custody.

A police officer, a law enforcement official or a
designated employee of the State or County
Department of Human Resources may take a child
into protective custody, or any person in charge of
a hospital or similar institution or any physician
treating a child may keep that child in his custody,
without the consent of the parent or guardian,
whether or not additional medical treatment is
required, if the circumstances or conditions of the
child are such that continuing in his place of
residence or in the care and custody of the parent,
guardian, custodian or other person responsible for
the child's care presents an imminent danger to that
child's life or health. However, such official shail
immediately notify the court having jurisdiction
over juveniles of such actions in taking the child
into protective custody; provided, that such
custody shall not exceed 72 hours and that a court
of competent jurisdiction and the Department of
Human Resources shall be notified immediately in
order that child-protective proceedings may be
initiated.  During such period of temporary
custody, the director of the county department of
human resources may give or cause to be given
effective consent for medical, dental, health and
hospital services for any abused or neglected child.

§ 26-14-6.1. Duties and
responsibilities for investigation of
reports.

The duty and responsibility for the investigation of

reports of suspected child abuse or neglect shall be
as follows:

(1) Reports of suspected child abuse or neglect
involving disciplinary or corporal punishment
committed in a public or private school or

Page 2 of 7
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Alabama’'s Mandatory Child Abuse and Neglect Reporting Law

kindergarten shall be investigated by law
enforcement agencies.

(2) Reports of suspected child abuse or neglect

committed in a state-operated child residential

facility shall be investigated by law enforcement

agencies.

(3) All other reports of suspected child abuse and
neglect shall be investigated by the Department of
Human Resources,

§ 26-14-7. Duties of Pepartment of
Human Resources.

{a)} The State or County Department of Human
Resources shall make a thorough investigation

promptly upon either the oral or written report.
The primary purpose of such an investigation shall
be the protection of the child.

(b} The investigation, to the extent that is
reasonably possible, shall include:

(1) The nature, extent and cause of the child abuse
or neglect;

(2) The identity of the person responsible therefor;

(3) The names and conditions of other children in
the home;

(4) An cvaluation of the parents or person
responsible for the care of the child;

(5) The home environment and the relationship of
the child or children to the parents or other persons
responsible for their care; and

(6) All other data deemed pertinent.

(¢} The investigation may include a visit to the
child's home, an interview with the subject child,
and may include a physical, psychological or
psychiatric examination of any child or children in
that home. If the admission to the home, schoal or
any other place that the child may be, or
permission of the parent or other persons
responsible for the child or children, for the
physical, psychological or psychiatric examination,

cannct be obtained, then a court of competent

jurisdiction, upon cause shown, shall order the
parents or persons responsible and in charge of any
place where the child may be to allow the
interview, examinations and investigation. If,

before the examination is complete, the opinion of
the investigators is that immediate removal is
necessary to protect a child or children from further
abuse or neglect, a court of competent jurisdiction,
on petition by the investigators and with good
cause being shown, shall issue an order for
temporary removal and cusiody.

(d) The county department of human resources
shall make a complete written report of the
investigation, together with its recommendations.
Such reports may be made available to the
appropriate court, the district attorney and the
appropriate law enforcement agency upon request.
The county departiment of human resources shall
make a written report or case summary, together
with services offcred and accepted to the state's
central registry on forms supplied by the registry
for that purpose.

§ 26-14-7.1. Due process rights for
persons under investigation by
department.

Any person who comes under investigation by the
Department of Human Resources for the abuse or
neglect of a child or children and who is cmployed
by, serves as a volunteer for, holds a license or
certificate for, or is connected with any facility,
agency, or home which cares for and controls any
children and which is licensed, approved, or
certified by the state, operated as a state facility, or
any public, private, or religious facility or agency
that may be exempt {rom licensing procedures shall
be granted the following due process rights by the
Department of Human Resources:

(1) The department shall notify the alleged
perpetrator that an investigation has commenced
against him after such investigation has officially
begun in accordance with written policies
established by the Department of Human
Resources. The notice shall be in writing and shall
state the name of the child or children allegedly
abused, the date or dates that the alleged abuse is
thought to have occurred, and the substance of the
person's actions which are alleged to be abusive.
The department shall establish and maintain
writlen policies outlining the specifics of such
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notification and other policies deemed necessary
and prudent by the department to inform the
alleged perpetrator of his rights and the procedures
utilized by the department involving child abuse
and neglect invesligations.

{2} If the department conducts an investigation
relating to child abuse/neglect, the alleged
perpetrator shall be notified of the investigators
conclusions,

(3) If the department’s investigators conclude that
child abuse/neglect is indicated, an investigative
hearing may be held to confirm or reject the
investigators' conclusions.

(4) The alleged perpetrator shall be given ten
departmental working days from the receipt of the
notification of the investigator's conclusions to
request a hearing, and such request must be in
writing. If no such request is received in the
department’s office within ten departmental
working days, the alleged perpetrator's
opportunity for a hearing shall be considered
waived by the department.

(5) The employer of an alleged perpetrator shall not
be notified of the investigator's conclusions prior to
a hearing or its waiver unless, in the opinion of the
department's investigators, a child is in danger of
abuse or neglect; in such case, any person in a
position to discover, prevent or protect the child
from his abuse or neglect may be informed of
information gathered in the investigation prior to a
requested invesiigative hearing for the allegad
perpetrator.

(6) The alleged perpetrator shall be notified of the
date, time, and place of any investigative hearing,
Such hearing shall not be open to the public.

(7} The alleged perpetrator shall have the following
rights at any departmental investigative hearing:

a, The right to present his case himself or be
represented by legal counsel or any other person.

b. The right to present written evidence, oral
testimony, and witnesses.

¢. The right to be provided by the department a
short and plain written statement of the matters
asserted which will be presented at the heaxing.

d. The right to review and copy at cost any written
or recorded statement made by the alleged
perpetrator to departmental personnel in the
course of the child abuse/neglect investigation.
This request must be made prior to the date for the
hearing.

e. The right to review and copy at cost, before or
during the hearing, the written material and other
evidence in possession of the department which
will be placed into evidence at the hearing,.

f. The right to inspect any exculpatory evidence
which may be in the possession of departmental
investigators, and the right to be informed of such
evidence if known by departimental investigators
before the hearing; provided, that a request for
such evidence is made at least five working days
prior to the date set for the hearing.

g. The right to review and copy at cost all non-
confidential department documents pertinent to
the case, including written policies and rights.

h. The right to cross-examine witnesses testifying at
the hearing,.

i. The right to request issuance of subpoenas to
wilnesses and compel attendance. This request
must be received no later than ten calendar days
prior to the hearing, unless a shorter time is agreed
upon by the hearing officer.

j The right to review and copy at cost all
documents in the official hearing file maintained by
the hearing officer.

k. The right to have a hearing officer appointed
who shall be disinterested, fair, and impartial.

(8) The Department of Human Resources or its
investigative hearing officers shall have the power
and authority to issue subpoenas to compel
attendance by and production of documents from
any witness. Subpoenas may be served in the same
manner as subpoenas issued out of any circuit
court. Where any witness has been summoned by
the Department of Human Resources, its
commissioner or any of his agents, and said
witness refuses to appear, testify, or produce
records or documents as requested; then any
circuit court in this state, or any judge thereof, on
application, may issue an attachment for such
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person and compel him to comply with such order
and the court or judge shall have power to punish
for contempt in cases of disobedience of such order.

(9) The Department of Human Resources shall
establish policics and written guidelines for the
conduct and procedures involved in an
investigative hearing. At such hearing, the fact that
there was a finding by a juvenile court judge or by
a criminal court that child abuse or neglect has
occurred shall be presumptive evidence that the
report should be marked indicated.

(10) The hearing officer shall notify the alleged
perpetrator in writing of the hearing officer’s
decision.

(11) Results of investigative hearings:

a. If the hearing officer concludes that child abuse
and/or neglect is "indicated,” such findings and
evidence shall be filed with the appropriate district
attorney and other law enforcement officials which
the department may deeIn necessary.

b. The alleged perpetrator's employer or
licensing/ certifying agency or group may also be
notified of the ‘indicated" findings. Such
netification shall be marked "Confidential" and "To
Be Used Only For The Purpose Of Discovery Orx
Preventing Child Abuse" The department shail
establish written policies for notification of
employers, prospective employers and
licensing,/ certifying agencies or groups.

§ 26-14-7.2. Child denied medical
treatment due to parents’ religious
beliefs.

(a) When an investigation of child abuse or neglect
by the Department of Human Resources
determines that a parent or [egal guardian
legitimately practicing his or her religious beliefs
has not provided specific medical treatment for a
child, the parent or legal guardian shall not be
considered a negligent parent or guardian for that
reason alone. This exception shall not preclude a
court from ordering that medical services be
provided to the child when the child's health
requires it.

{b) The department may, in any case, pursue any
legal remedies, including the injtiation of legal
proceedings in a court of competent jurisdiction, as
may be necessary to provide medical care or
treatment for a child when the care or treatment is
necessary to prevent or remedy serious harm to the
child, or to prevent the withholding of medically
indicated freatments from disabled infants with
life-threatening conditions. Upon application by
the deparlment, the court may issue prelitigation or
pretrial discovery orders for persons, medical
records, and other documents or materials.

§ 26-14-8. Statewide central registry.

(a) For the purposes of this section, the following
words shall have the following meanings,
respectively:

(1) Indicated. When credible evidence and
professional judgment substantiates that an alleged
perpeirator is responsible for child abuse or
neglect.

(2) Not indicated. When credible evidence and
professional judgment does not substantiate that an
alleged perpetrator is responsible for child abuse or
neglect.

(b) The Department of Human Resources shall
establish a statewide central registry for reports of
child abuse and neglect made pursuant to this
chapter. The central registry shall contain, but shall
not be limited to:

(1) All information in the written report;

(2) Record of the final disposition of the report,
including services offered and services accepted;

(3) The names and identifying data, dates and
circumstances of any persons requesting or
receiving information from the registry; provided,
however, that requests for information and
respanses where no report exists may be destroyed
after three years from the date of the request;

(4) The plan for rehabilitative treatment; and

(5) Any other information which might be helpful
in furthering the purposes of this chapter.

(c) The Department of Human Resources shall
establish and enforce reasonable rules and
regulations governing the custody, use and
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preservation of the reports and records of child
abuse and neglect. Child abuse and neglect reports
and records shall be limited to the purposes for
which they are furnished and by the provisions of
law under which they may be furnished. The
reports and records of child abuse and neglect and
related information or testimony shall be
confidential, and shall not be used or disclosed for
any purposes other than:

(1) To permit their use to prevent or to discover
abuse or neglect of children through the
information contained therein, except reports or
records in cases determined to be "not indicated”
shall not be used or disclosed for purposes of
employment or ather background checks; or

(2) For investigation of child abuse or neglect by
the police or other law enforcement agency; or

(3) For use by a grand jury upon its determination
that access to such reports and records is necessary
in the conduct of its official business; or

(4) For use by a court where it finds that such
information is necessary for the determination of
an issue before the court; or

{5) For use by any person engaged in bona fide
research who is authorized to have access to such
information by the Commissioner of the
Department of Human Resources; or

(6) For use by any person authorized by a court to
act as a representative for an abused or neglected
child who is the subject of a report; or

(7) For use by a physician who has before him a
child whom he reasonably suspects may be abused
or neglected; or

(8) For use by an attorney or guardian ad litem in
representing or defending a child or its parents or
guardians in a court proceeding related to abuse or
neglect of said child; or

(9) For use by federal, state, or local governmental
entities, social service agencies of another state, or
any agent of such entities, having a need for the
information in order to carry out their
responsibilities under law to protect children from
abuse and neglect; or

(10) For use by child abuse citizen review or quality
assurance or multidisciplinary review panels; or

(11) For use by child fatality review panels; or

(12) For public disclosure of the findings or
information about the case of child abuse or neglect
which has resulted in a child fatality or near
fatality; the term "near fatality" means an act that,
as certified by a physician, places the child in
serious or critical condition. Information
identifying by name persons other than the victim
shall not be disclosed.

(d) The names of persons or information in the
Investigative report placed on the state's central
registry which may be made available to the
alleged  perpetrator’s employer, prospective
employer, or others are those cases that the
Department of Human Resources or the
investigative hearing officer has determined child
abuse ur neglect to be indicated.

{e) In the case of any child abuse or neglect
investigation which is determined to be "not
indicated,” the alleged perpetrator may request
after five years from the completion of the
investigation that his or her name be expunged
from the central registry so long as the Department
of Human Resources has received no further
reports concerning the alleged perpetrator during
said five years, at which time the department shall
expunge said name.

(f) Nothing in this section shall be construed as
restricting the ability of a department to refuse to
disclose identifying information concerning the
individual initiating a report or complaint alleging
suspected instances of child abuse or neglect,
except that the departinent may not refuse such a
disclosure in cases in which a court orders such
disclosure after the court has reviewed, in camera,
the record of the department related to the report
or complaint and has determined that it has reason
to believe that the person making the report
knowingly made a false report.

(g) Any person receiving reports or records of child
abuse or neglect or related information under this
section shall maintain the confidentiality of the
documents and information and not disclose it
except as authorized by law.

(h) Any violation of the provision of confidentiality
shall be a Class A misdemeanor.
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§ 26-14-9. Immunity from liability for
actions under chapter.

Any person, firm, corporatton or official, including
members of a multidisciplinary child protection
team, quality assurance team, child death review
team, or other authorized case review team or
panel, by whatever designation, participating in the
making of a good faith report in an investigation or
case review authorized under this chapter or other
law or department practice or in the removal of a
child pursuant to this chapter, or participating in a
judicial proceeding resulting therefrom, shall, in so
doing, be immune frem any liability, civil or
criminal, that might otherwise be incurred or
imposed.

§ 26-14-10. Doctrine of privileged
communications not grounds for
exclusion of evidence as to child's
injuries.

The doctrine of privileged communication, with the
exception of the attorney-client privilege, shall not
be a ground for excluding any evidence regarding a
child's injuries or the cause thereof in any judicial
proceeding resulting from a report pursuant to this
chapter.

§ 26-14-11. Appointment of attorney
to represent child.

In every case involving an abused or neglected

child which results in a judicial proceeding, an

atlorney shall be appointed to represent the child in
such proceedings. Such attorney will represent the
rights, interests, welfare and well-being of the
child, and serve as guardian ad litem for said child.

§ 26-14-12. Establishment of
regulations by department of human
resources.

The State Department of Human Resources may

establish such regulations as may be necessary to

implement this chapter and to encourage
cooperation with other states in exchanging reports
to effect a national registration system.

§ 26-14-13. Penalty for failure to
make required report.

Any person who shall knowingly fail to make the
report required by this chapter shall be guilty of a
misdemeanor and shall be punished by a sentence
of not more than six months' impriscnment or a
fine of not more than $500.00.
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Child Enrollment Waiver Request Form
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Name of Program: County:
Program TA: Date:
Child’s Name:
Child’s Diagnosis:

Special Education Services Currently receiving;:

Nature of Child’s Exceptionality:

***Please send to:
Alabama Office of School Readiness
Attn: Child Waiver Request
P.O. Box 302755
Montgomery, Alabama 36130-2755
334-353-2298 (fax)

Authorized Official Printed Name

Authorized Official Signature Date

First Class Operating Guidelines Appendix

Page 22



Name of Program:

Appendix L

CHILD WAITING LIST

County:

Fill'lSS

Name of Child

Gender

DOB

Parent Names

Address

Phone #
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Appendix M
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Alabama Approved Early Childhood Curriculum List
Comprehensive Curricula

High Scope High/Scope High/Scope Press 600 North River 1-734-485-2000 www.highscope.org
Educational Street
Foundation Yipsilanti, Michigan
48198-2898
Creative Curriculum Teaching Teaching P.O. Box 42243 1-800-637-3652 www.teachingStrategies.com
Strategies Strategies, Inc. Washington, DC.
20015
Montessori No Publisher Montessori Jane Dutcher
Educators 913 Cumberland

International, Inc.

Drive
Louisville, TN 37777

Opening the World of

Pearson Early

Pearson Early

145 S. Mt. Zion Rd.

1-800-552-2259

www.PearsonEarlyLearning.co

Learning (OWL) Learning Learning P.O. box 2500 m
Lebanon, IN 46052

Houghton Mifflin Pre- Houghton Houghton Mifflin 300 S. Rodney 1-800-733-2828 www.eduplace.com

K Mifflin Parham Rd. #265

Little Rock, AR

72205
High Reach — HighReach 5275 Parkway Plaza 1-800-729-9988 www.highreach.com
PASSPORTS Learning Blvd.

Charlotte, NC 28217-

1967

The Investigator Club Robert-Leslie Robert-Leslie Sharon Jones 1-847-733-8100 www.robert-leslie.com;
Publishing Publishing 1007 Church St.; www.investigatorclub.com
Suite 420 Sharon.jones@robert-
Evanston, 111 60201 leslie.com

DLM Early Childhood | McGraw-Hill Wright Group 220 E. Danieldale Rd. | 1-800-684-2970
Express Desota, TX 75115
Scholastic Early Scholastic Scholastic, Inc. #10 Sechrest Circle 1-800-221-5312 www.scholastic.com

Edueational
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Appendix N

Suggested Topics to Cover During Parent Orientation

. State/Local Guidelines for Program Operation

How to Complete Required Paperwork
Developmentally Appropriate Practice for 4 Year-Olds
Developmental Checklist

What Parents Should Expect from the Program

What Program Staff Will Expect from the Program

Anticipated Outcomes of Participation in the Program

L N o g B~ w0 DR

Upcoming Events and Deadlines
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Appendix O

Parent Conference Verification

Program Name/County:

Contact Person:

Telephone Number:

Mid-Year Parent Conference (held before December 15™)

Date of Conference:

Child’s Name:

Parent/Guardian Name: Relationship to Child:

(Please Print)

Parent/Guardian’s Signature:

*hhkhkAhhkhkAhhkhkkhhkhkhhhkhhhkkhhhkhhhkhhhkkhhhkhhhkhhkhkhkhhkhkihhkhkkhhkhkkihhkkihhhkkhhhkkhhhkkikhhkkhhhkkhhihkkhhihkkhihkkiiikk

*khkhhkkk

End of Year Parent Conference (held before May 31%)

Date of Conference:

Child’s Name:

Parent/Guardian Name: Relationship to Child:

(Please Print)

Parent/Guardian’s Signature:
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Appendix P

Parent Orientation Verification and Sign-In

Program Name/County:

Contact Person: Date:

Telephone Number: Number of Hours:

Number in Attendance:
Summary of Orientation:

Child’s Name Parent/Guardian’s Signature Relation to Child

XN 01~ W I =

9

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Attach copy of workshop agenda
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